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GUIDANCE NOTES
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Please read the following notes carefully before completing, signing and lodging the
Notice of Appeal.
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For enquiries, please contact the Secretary to the Appeal Board Panel (Town Planning)
(Tel : 3509 8844 or 3509 7840)
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An applicant (hereinafter referred to as the Appellant) who is aggrieved by a decision
of the Town Planning Board on a review under section 17 of the Town Planning
Ordinance (Chapter 131) may appeal by lodging, within 60 days after notification of
the Town Planning Board’s decision under section 17(6), a Notice of Appeal.
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The Notice of Appeal must be completed in full and lodged with the Appeal Board by
hand or by registered post to the Secretary, Appeal Board Panel (Town Planning) at
17/F, West Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar, Hong
Kong.
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At the same time that the Notice of Appeal is lodged, the Appellant is required to
serve a copy of the Notice on the Secretary of the Town Planning Board.
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Appellants are advised to read the Town Planning Ordinance (Chapter 131), the Town
Planning (Appeals) Regulations before lodging the Notice of Appeal.
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If space provided on the Notice of Appeal is insufficient, please give the details on a
separate sheet of paper to be attached to the Notice and make a reference to this on
the Notice.
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The information provided in the Notice of Appeal will be used for processing the
appeal. The information may be divulged to other departments/agencies for the same
purpose. The Appeal Board may not be able to process an appeal if the Appellant

does not provide the necessary information.
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For correction of or access to personal data in the Notice of Appeal, please submit the
request in writing to the Secretary to the Appeal Board Panel (Town Planning) at the
address specified in Note 2 above.
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Hearing of the appeal is open to the public.
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The Decision of the Appeal Board, generally containing the following, is available to
the public —
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the name of Appellant;
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the subject site;
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the grounds of appeal;
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the name of the Appellant’s authorized representative;
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the name of the Respondent’s authorized representative;
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the name and capacity of any witness called by either party to the appeal,
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the evidence adduced on behalf of all parties;
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the decision of the Appeal Board and the reasons therefore.
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